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Online Service Order Platform Flowchart

Service Orders (TSP)  Add to Check
o ¥Form 1A, 1D Cart Out
I ¥Form 2, 2A, 2B, 2D, — > Shopping
= 2E, 2F Cart
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53 My Order Rewewa [Pending and stam}p Confirmed %payment [Payment
o [Submitted] Payment] [Pending Received]
o via Email to Payment]
= exhibitor &
@ TSP contractor
% ord dor Revi Submit My Order Review
o S rder unaer ~eview under Review
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2 OLC Review Order Duly sign Make
% OLC Orders Submit My OLC Confirmation and stamp Order payment Payment
. S Order —>  viaEmailto — >  Confirmed —> Received
orm 13—19 exhibitor &
contractor

Form 1, 1B, 1C, 2C & 12 are for information collection only. No action required. Exhibitor can click “Save as PDF” to save a copy.
Form 8, 21, 22, 24 & 28 will not appear as an order but require follow up action from Operations Centre. Exhibitor can click “Save as PDF” to save a copy.
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Shopping Cart
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Form 2A Additional & 24-hour Electricity (Technical Regulations B15) Shopping Cart  x —

Form 15 Equipment for Build-Up/Dismantling Period (Ti |
My Shopping Cart

Form 16 Additional Equipment for Build-up / Dismantlin d d R

Description unitpric My Orders under Review 4 1, Total Cost (RMB) Action
Form 17 Demonstration Consumables Delivery SchedL My OLC Orders

SP 15A/220V for lighting 12 =xhibitor 1,200.00

] My Confirmed Orders

Form 18 Removal of Demaonstration Waste Materials (T

3P 15A/380V for lighting 247 Stand Contractor 2,400.00
Form 19 Storerooms (Technical regulations B32)

3P 30A/380V for lighting 4150 1 Exhibitor 4,150.00
Form 20 Car Parking (Technical Regulations B33)

3P 60A/380V for lighting 7600 1 Stand Contractor 7,600.00
(Submitted )3 Form 21 Onsite Promotional Activity

3P 100A/380V for lighting 13500 1 Exhibitor 13,500.00
(Submitted)Form 22 Exhibitors Invitation Letter for Visa

3P 150A/380V for lighting 18500 1 Stand Contractor 18,500.00
(Submitted)Form 23 Advertising in Exhibition Visitor Gu

Total 47,350.00 RMB
Form 23A Onsite Advertising Opportunities (Technical F
Form 24 Insurance (Technical Regulation B33) Tl Empty Cart

Form 28 Catering Services (Technical Regulation B22)

[;4 Stand Plan Submission ™
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My Order under Review
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@ Service Forms ” My Order under Review
My Shopping Cart
Stand Plan Submissi b i
& stan an=timesion Form 5 Stand Security Service (Technical Regulations B27) My Orders under Review >
My OLC Orders
Document Upload ¥ Form 23 Advertising in Exhibition Visitor Guide (Technical Regulations B34) v
My Confirmed Orders

Visitor Guide Advertisement Booking

We would like to order the following advertisement:

Description Unit Price (RMB) Qty Total Cost (RMB)
2rd Page 70,000 1 70000

3rd Page 60,000 1 60000
Section/Divider page 40,000

Full Page, Run of Page 30,000

Total Cost (RMB) 130000 RMB

Visitor Guide Specifications: 165mmW x 260mmH
Advertisement Specifications:
165mmW x 260mmH Actual dimensions

171mmW x 266mmH ‘Bleeding’ dimensions

Advertisement Delivery Instructions

Materials Deadline: 26 September 2022

Accepted Digital Format

-TIFF format, high resolution (300 dpi minimum)

-All materials submitted must be print ready of at least 300 dpi using CMYK colour.

Note:
1. Advertising space will be allocated on first-come-first-served basis after receiving
2. All advertising materials must be submitted before 16 September 2022, Late suk

After submit on current page, please go directly to "My Order under Review" for details. Afte )
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My OLC Order
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@ Service Forms Form 15 Equipment for Build-Up/Dismantling Period (Technical Regulation B31.4)

My Shopping Cart
—
i Stan an Submission . om itional Equipment for Build-up / Dismantling Period >
= Stand Plan Submissi Form 16 Additional Equi for Build-up / Dismantling Peri My Orders under Review
My OLC Orders
= Form 18 Removal of Demonstration Waste Materials (Technical Regulations B18) >
&l Document Upload My Confirmed Orders
Form 17 Demenstration Consumables Delivery Schedule (Technical Regulations 831.4) >
Form 14 Move In / Move Out Schedule (Exhibit Only) (Technical Regulations B21.4) v
Timetable for Move In
We would like the Official OLC to move in our exhibits as follows:
Means of Shipment
Exhibits from -
Requested move-in date Shipments from Outside China Chinese Supp  Type of Exhib Action
at the Venue lier/Factory its n
Other Cnir (U
20" GP (Unit) 20" OT (Unit) 40° GP (Unit) 40" HC (Unit) 40° OT (Unit) it LCL (CBM) Air (CEM) CEM
nit]
2022-11-14 1 50 Machine Delete
2022-11-15 1 60 Elephant Delete

2022-11-16 1
Contact details of your freight

Company Name |ITMA service
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[~ stand Plan Submission

Document Upload

My order x

Status

O

Submitted

Order Number

Submitted

Submitted

Pending Payment

Contractor Invoice Title
H3-YYY1_1 Beijing Pico Ex... TRl
H3-YYY1_2 Beijing Pico Ex...  Fi@XH1
H3-YYY1_3

Beijing Pico Ex...

Beijing Pico Ex...

Return to Exhibitor Centre

Order Date
2022-03-18
2022-05-09

2022-06-16
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I-Hal

ey sprosium)
SP 15A/220V for lighting

3P 15A/380V for lighting

Compressed air 1.0 to 1.6 m3/min, @ 25 mm
Total

Pending Payment

Qty.

11

@

Submitted
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My Shopping Cart

My Orders under Review

Download v

Contact us

leceived
My OLC Orders
My Confirmed Orders
Pz
R Registered Order From Action
51,335.00 51,335.00 Online View Download order
52,890.00 52,890.00 Online View
47,350.00 47,350.00 Online View
Pending Payment Payment Received
Unit Price (RMB) Quantity Paid by Total Cost (RMB)
1 Stand Contractor )
1 Stand Contractor 0
1 Stand Conftractor [}
0 1 Stand Contractor
855

1280

1200

2400

7200

Stand Contractor
Stand Contractor
Stand Conftractor
Stand Confractor

Stand Contractor

855

1280

1200

4800

43200

51335

o
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Upload Drawings and Check Vetting Status

[} Stand Plan Submission

Upload Drawings and Check

Drawing category

Vetting Status] Visual and Detailed Drawings

[Z] Document Upload

A

ITMA ASIA

Technical Plan

Machinery Layout Plan

Vetting Status:

Vetting Comments:

*Please combine the full set of drawings into a PDF file befere uploading :

Class

HEEGFRSANBRES
BITMATLHRES
ITMA ASIA + CITME 2022
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Upload Upload status

Upload drawings

Upload drawings

Upload drawings

Points For Attention

* Single Storey Stand
The following detailed drawings are to be submitted
a. Overall exhibition stand visual drawing (front and all
b. Stand plan (fop view)
c. Structural drawing (see Article B10.1 for details)

d. Exhibition stand materials use, technical data

e. Each drawing must be submitted with a scale of

* 1:20 for stands with an area up to and including 50 sqm
* 1:50 for stands with an area of 51 sam and above
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B Service Forms Upload Drawings and Check Vetting Status Upload Qualifications

[F Stand Plan Submission - Upload qualification category (required for special booth) Signature unit Upload Upload status Upload date Vetting Status Date of Vetting Updated qualification

= Document Upload All documents required Exiolon - Shed Upload qualification |  Not uploaded

contractor
Upload Qualifications

Down load ‘Form 25 Intellectual Property Rights Protection Declaration Exhibitors Upload qualification Mot uploaded
Down load ‘Form 26 Letter of Undertaking — Dismantiing’ Exhibitors Upload qualification Mot uploaded
Down load ‘Form 27 Letter of Responsibility for Safety Construction’ Exhibitors Upload qualification  Not uploade
Business License (soft copy) Stand contractor Upload qualifie
Corporate ID Card (soft copy) Stand contractor Upload
Electrician certificate (in valid soft copy) Stand contractor Uploal
Work at height permit (soft copy) Stand contractor Uploa
B1 rating of fire safety test report approved by the Fire Safety Bureau Stand contractor Uploal
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